Saugus Union School District
April 2004

POLICIES
REGULATIONS

BYLAWS



ARTICLEO PHILOSOPHY-GOALS-OBJECTIVES (Series 0000)
& COMPREHENSIVE PLANS

NOTE: The CSBA comprehensive index/table of contents is widely used by districts throughout the state. It
provides a standard index system designed to accommodate future policies/regulations and at the same time
provides a table of contents for this manual. This manual contains only those Board policies (BP), administrative
regulations (AR) and exhibits (E) specified in the right-hand column.

CODE
0. VISION ottt b bbbt E bbb 0000 BP AR
A BaSIiC POLICY ...cveiuieiieeie et e 0000.1 BP
B. Board ReSPONSIDITITY.........ccviiiiiiiiie e 0000.2 BP
1. PRITOSOPNY ... 0100 BP
A MISSION STATEMENT.......cviiiiiciiieeee s 0100.1 BP
2. Goals for the SCNOOI DISHIICT. ......c.civiiieieiee e 0200 BP
A Goals for StUdeNt LeArNING........ccoeeereeieieiere et 0210 BP
B. Goals for SChOOl OPEratioNS..........c.coviiiiiririiieeie s 0220
3. Objectives/Goal Indicators for SChool DiStriCt .........cccceoiiiiiiiiiieee e 0300
A Objectives for Student Learning ..........ccoceveiererieiieiene e 0310
B. Objectives for SChool OPerations ...........ccocevieeiieieiere e 0320
4. COMPIeNENSIVE PIANS .....cuiiiiiiiiie ettt 0400 BP
A Nondiscrimination in District Programs and ACtiVIties ..........cccccvvvencnenncns 0410 BP
B. School Plans/Site COUNCILS ..........cviiriiiiiesesieee e 0420 BP AR
1. School-Based Program Coordination ..........c.cccceveererienienieienenenens 0420.1 BP AR
2. School Improvement Program ............cccoceeeieienenesieeiene e 0420.2
3. School-Based Student Motivation and Maintenance
PrOgram .. .ot 0420.3
4. Charter SChOOIS ........ccviiiiieece e 04204 BP AR
5. School-Based Decision Making ..........ccccceeerenenieninieniesieiesese s 04205 BP
C. Comprehensive Local Plan for Special Education ..., 0430 BP AR
D. District TeChnology Plan ..o 0440 BP AR
E. Comprehensive Safety PIan ... 0450 BP AR
5. ACCOUNTADITITY e e 0500 BP
A School Accountability Report Card ...........ccooeverinieninieiice e 0510 BP
B. Intervention for Underperforming SChoolS..........ccociiiiiiiiiiii e, 0520 BP AR
1. High Priority Schools Grant Program............cccccevevenenencneneeenne. 0520.1 BP AR
2. Title | Program Improvement SChoolS ...........ccocoooiiiiiiiencnciene, 0520.2 BP AR
C. Awards for School Performance...........cccocveiiineiiies e 0530 BP AR
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ARTICLE | COMMUNITY RELATIONS (Series 1000)

NOTE: The CSBA comprehensive index/table of contents is widely used by districts throughout the state. It
provides a standard index system designed to accommodate future policies/regulations and at the same time
provides a table of contents for this manual. This manual contains only those Board policies (BP), administrative
regulations (AR) and exhibits (E) specified in the right-hand column.

CODE
0. CoNCEPLS AN ROIES ...t et sb e 1000 BP
A GO0als and ODJECLIVES ......ccueiuiiiriiiieiieee et e 1010
B. YOULN SEIVICES ...ttt 1020 BP
1. Communication With the PUDIIC ..o 1100 BP
A IMIEAIA ...ttt bbbt bbb 1110
1. School-Sponsored Publications (Cf. 1325).......ccccoviiiiiiniiiiicieine 1111
2. Media REIAtIONS........cc.oiiiiiiieeee s 1112 BP
3. District and SChool WeD SItesS .........cccvvereiiieniiieeeseesesec e 1113 BP AR
B. Governing Board MEETINGS. .......cieeiaiereie st 1120
C. Responsibility of School Personnel ... 1130
D. Responsibility of the Governing Board ............cccccceoeiiniiiiiiiniiieeeee e 1140
E. Commendations aNd AWAITS ...........ceoeirerriireieieee e 1150 BP AR
F. POIITICAI PrOCESSES. ... eiveitiieiietirt ettt 1160 BP
2 Participation by the PUDIIC .........cooiiii e 1200
A School Community ASSOCIALIONS.........ciiiiriiiiierie e 1210
B. Citizen AdViSOry COMMITIEES ........eiueieiieieiiese et 1220 BP AR
C. School-Connected Organizations (includes parent/booster clubs).................. 1230 BP AR
D. VOIUNEEET ASSISTANCE .....ovviviieeiciiiieeeie et 1240 BP AR
E. VISITOIS/OULSIARTS ...t bbb 1250 BP AR
F. Educational FOUNALioN ..........ccvrieiiiniiiiccecsee s 1260 BP
3. Public Activities Involving Staff, Students or School Facilities ...........c.ccccceoeiiienennn. 1300
A Relations between Public and the Schools...........ccccoeiiniiiiice, 1310
1. Participation in Community Life ..o 1311
2. Complaints Concerning the SChools............cccooeiiiiiiiiiie 1312 BP
a. Complaints Concerning District Employees ..................... 1312.1 BP AR
b. Complaints Concerning Instructional Materials................. 1312.2 BP ARE
c. Uniform Complaint Procedures...........cccoevevenenencsennene. 1312.3 BP AR
d. Williams Uniform Complaint Procedures...........cccccceevenee. 1312.4 AR
B. Relations between Public and Students (Cf. 6145.5)......ccccoviiiiiiiiiiiciennne 1320
1. Solicitation of Funds from and by Students.............ccccooerinieninnnnnne 1321 BP AR
2. Public Performances by Students ... 1322
3. COoNtests FOr STUAENTS ......c.eiverieiierieere e 1323
4. GIiftS T0 STUABNTS ..ot 1324
5. Advertising and Promotion...........coccoeiiiiienene e 1325 BP
6. VoOter REQISIIALION. ......cciiiiiciieiee s 1326
C. Use 0f SChO0I FACIIILIES ........cceieiiiieiciiicec e 1330 BP AR
D. Access to District Records (includes procedures and materials, requests
for information, reports, SUNVEYS) .......ccueiiiiierinieeee e e 1340 BP AR
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ARTICLE | COMMUNITY RELATIONS (Series 1000)

-continued-
CODE
4. Relations between Other Governmental Agencies and the Schools............ccccocvenee. 1400 BP
A Local Agencies (includes law enforcement, fire, health,
WeITare, FECIEALION) ........iuiiiiie ettt e 1410
B. SEALE AGENCIES. ...ttt ettt bbb bttt se b e 1430
1. WVAIVETS ...ttt bbbt 1431 BP
C. Federal AQENCIES. ......coiiiiiiriieieie ettt bbb seen 1440
5. Relations between Area, County, State, Regional and National
Associations and the SChOOIS ... 1500
A Western Association of Schools and Colleges (WASC) (see 6190) ............... 1510
6. Relations between Other Education Organizations and the Schools..............cc.ccooeeenne. 1600
A Colleges and UNIVEISITIES ........cceiieiiiieieie e 1610
B. Elementary and Secondary Schools (includes public, private
COITECTIONALY ...t bbbt 1620
1. Home-Based SChooling ..........ccooiiiiiiiiii e 1621
7. Relations between Private Industry and the SChoOIS.........cccccoviiiiiiiii e, 1700 BP
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ARTICLE 2 ADMINISTRATION (Series 2000)

NOTE: The CSBA comprehensive index/table of contents is widely used by districts throughout the state. It
provides a standard index system designed to accommodate future policies/regulations and at the same time
provides a table of contents for this manual. This manual contains only those Board policies (BP), administrative
regulations (AR) and exhibits (E) specified in the right-hand column.

CODE
0. CONCEPLS AN ROIES ... .oviiecieciieece et saenre e 2000 BP
A GOoals and ODJECLIVES ......ccuvieeiiriie e 2010
1. Y0 1= T (=TT [T o S 2100
A Superintendent Responsibilities and DULIES..........cccocvvvvieivciecice e 2110 BP
1. Superintendent Governance Standards............cccoceeerieveninnienesennnnn 2111 BP
B. Superintendent Recruitment and Selection ..........ccccvvvivvivieciecccre v 2120 BP
1. Superintendent’s CONLIACE .......ccccvvveiereereie e 2121
C. Professional DevelopmMENt ..........covviieiiiiieceeres e 2130
D. Evaluation of the Superintendent............cccocvvvviniieiieieec e 2140 BP
2. AdMINIStrative OPEIratioNS .........ccviveieieirieresese e e eee s see s se e e e e e seessesaesnens 2200
A Administrative Leeway in Absence of Governing Board Policy .................... 2210 BP
B. Administrative Staff Organization ............ccccocevvvievieiinsie s 2220 BP
C. Representative and Deliberative Groups.........ccocvvveveieerereiene e, 2230 BP
D. Management and Communication SYStEMS .........ccevereriererisesieeeereerene s 2240
E. Teacher-in-Charge/Principal's DeSIgNEe. .......cccvvviviverereniere e 2250
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ARTICLE3  BUSINESS & NONINSTRUCTIONAL OPERATIONS  (Series 3000)

NOTE: The CSBA comprehensive index/table of contents is widely used by districts throughout the state. It
provides a standard index system designed to accommaodate future policies/regulations and at the same time
provides a table of contents for this manual. This manual contains only those Board policies (BP),
administrative regulations (AR) and exhibits (E) specified in the right-hand column.

CODE
0. CONCEPLS AN ROIES ... .oviiecieciieece et saenre e 3000 BP
A GOoals and ODJECLIVES ......ccuvieeiiriie e 3010
B. FisCal POLCY TEAM ....coveeiviice et 3020
1 BUAGEL e 3100 BP AR
A Transfer Of FUNGS ..o 3110 AR
B. Deferred Maintenance FUNGS .........coveiiiiiiniine e 3111 BP
2. INCOME (CF. 3430) ..eiieieiie e ettt renrenne s 3200
A LOCAI FUNDS ...ttt 3210
B. SEAE FUNUS. ...ttt 3220
1. LOEIY FUNGS.....ceveieiee e 3220.1 BP
2. Instructional Improvement and Accountability Funds..................... 3220.2
C. Federal FUNGS.........cooiiiiiiieee s 3230
D. TUITION FEES ..ttt bbb bbb 3240
E. TranSPOTAtiON FEES......vcieieierece et 3250
F. FEES ANA ChargeS ...vveveeeieiesic ettt nre e 3260 BP AR
1. Rental of District Personal Property ..........cccccoevvvvviviveieeneneneseneenns 3261
G. Sale and Disposal of Books, Equipment and SUpplies........c.cccevveveverernnennnn. 3270 BP AR
H. Sale, Lease, Rental of District-Owned Real Property.........ccccoevevevererennnnn, 3280 BP
l. Gifts, Grants and Bequests (does not include state or federal funds).............. 3290 BP
3. Expenditures/EXpending AULNOTITY .......cccoviiiiiicee e 3300 BP
A PUIChasing PrOCEAUIES .......cuvcveeieierieseste st e sttt enae e resrennens 3310 BP AR
1. BHUS ettt 3311 BP AR
2. CONMIACTS ...ttt 3312 BP
a. State Contract/Cooperative Purchasing..........cccccecevervreene 3312.1
b. Educational Travel Program Contracts ..........c.cceceevreervnne. 3312.2
3. Leases and AQreEMENTS .......ccvivrereeeerieiereeseseesresreseeseeeeseeseeseeses 3313
4. Payment for Goods and SErviCeS.........ccocvvvvvivrvereeieereresese e 3314 BP AR
a. Prepayment FUNG..........cccoveieneic e 3314.1
b. RevoIVING FUNS ..o 3314.2 BP
5. Relations With VENdOrS ..o 3315 BP
a. Minority and Women's BUSINESSES........cccveververierierererenns 3315.1
B. Claims and Actions Against the DiStriCt..........ccccevevenivrienn e 3320 BP AR
C. TUITION ettt 3330
D. Rental/Long-Term LEASING ......ccververereresiresieeeneeieseesiestessesreseesseeessesseseens 3340
1. Purchase, Lease, Rental of Neighboring District-Owned Property . 3341
E. TrAVE] EXPENSES ..eviiveieeeie ettt sttt ettt renne e 3350 BP AR
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ARTICLE3  BUSINESS & NONINSTRUCTIONAL OPERATIONS  (Series 3000)

-continued-
CODE
4. Management of District Assets/Accounts (includes
systems, enCUMBEriNG, AUAITS) .....c.eivriiiiiiie e e 3400 BP AR
A (D =T T 1] 1 (0] Y2V RSOOSR 3410
B. BOITOWING ..ttt ettt bbbttt se b e b b 3420
C. INVESTING ..o bbbttt sbe s 3430 BP
D. INVENEOTIES ...ttt sbe s s 3440 AR
E. Money in SChool BUIlAINGS .......ccooiiiiiiiiiiic e 3450
1. Petty Cash FUNAS .........ccoeiiiiiii s 3451
2. Student ACHIVItY FUNAS ......ooiiiiiiieiee e 3452 BP
F. Financial Reports and Accountability ...........cccooiiiiiiininieiineee e 3460 BP AR
5. NONINStrUCLIONAl OPEFALIONS ......ocviiiiiiieiieieie ettt 3500
A Operation and Maintenance of Plant (cf. 7000 et SeQ. ) ....ccceveevverirrereienennn. 3510
1. Energy and Water ConServation.............ccocevereeeneeienienene e 3511 BP AR
a. Integrated Waste Management...........ccocoovvereeienennneniens 3511.1
2. Equipment (includes instructional equipment) .........c.ccoovvvrercienne. 3512
3. Buildings and Grounds (Cf. 1330)......ccccoerererinireiieieeee e 3513
a. Telephone . .....coeii e 3513.1
b. ParKiNgG ...coeeeeieeee e e 3513.2
C. Tobacco-Free SChoolS ... 3513.3 BP
4. Environmental Safety ... 3514 BP AR
a. Hazardous SUDSEaNCeS...........ccovvriiinicec s 35141 BP AR
b. Integrated Pest Management ...........ccooviiienenenene s 3514.2
5. CaAMPUS SECUITLY ...ttt 3515 AR
a. Crime Data RepOrting .......cccocevererenininieeie e 3515.1
b. DISTUPLIONS ...ttt 3515.2 BP AR
c. District Police/Security Department..........ccccceeevercrenenne. 3515.3
d. Recovery for Property Loss or Damage ..........ccoceeerennenne. 35154 BP AR
e. Sex Offender NOtIfication ... 35155 BP
f. Criminal Background Checks for Contractors ................... 3515.6 AR
6. Emergencies and Disaster Preparedness Plan............ccccoceviennnnnne 3516 BP
a. Fire Drills and FireS........cccoovreineicineiie e 3516.1 AR
b. BOMD THreats........covveieiiiciiec e 3516.2 AR
c. Earthquake Emergency Procedure System...........c.cccceeueee. 3516.3 AR
d. Air Pollution EPISOUES .........cccoeiiiiiiieiineceie e 3516.4
e. Emergency Schedules..........ccooeiiiiiiiiiiinicecee e 3516.5 BP
B. OFFICE SEIVICES.....cuiitiectiiteeett e 3520
1. Data Processing/Word Processing (cf. 6162.6) ........ccccoeevereicnnne 3521
2. Mail and DEIIVEIY .....cc.oiiiiiiiiteee e e 3522
C. Risk Management/INSUFANCE. ........ccueuerieriere ettt 3530 BP
D. Transportation (Cf. 3250) .....ceiiiiiieiee e 3540 BP AR
1. Transportation Routes and SEerviCes .........coceoevrieneieniene s, 3541 AR
a. Transportation for School-Related Trips........ccocovevniiennne 3541.1
b. Transportation for Students with Disabilities..................... 3541.2 BP AR
c. Nonpublic School StUdeNts ...........coovveiirienieeeee e, 3541.3
2. SCNOOI BUS DIIVEIS ..ottt 3542
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ARTICLE3  BUSINESS & NONINSTRUCTIONAL OPERATIONS  (Series 3000)

-continued-
CODE
3. Transportation Safety and EMErgencies ........ccoovvevevvnivnivsnsennennns 3543 AR
4. Equipment (includes maintenance and vandalism).............cc.ccco.ee... 3544
a. DiStriCt-OWNEd .......ccooiiriiiieiree s 3544.1
b. Privately OWNEd.........cccoviveieieie e 3544.2
E. Food Service/Child NUtrition Program .........c.ccocvveveeeieericieiene e 3550 BP AR
1. Food Service Operations/Cafeteria Fund............ccoovvvveveeveevercncnnenn, 3551
2. Regular LUNCh Programs .........cccccveiveicieiine e 3552
3. Free and Reduced Price Meals ..........ccocoveiiineiiinninece e 3553 BP AR
4, Other FOOU SAlES ......cceiviiiiirieisie e 3554 BP AR
F. Debt Service (inCludes BONAS) .......ccvevverererieiisiceeeeres e 3560
G. Capital QULIAY .....ceeeee e 3570
H DISEIICE RECOITS ..ottt et 3580 BP AR
6. CONSUITANTS ...ttt ettt b ettt ettt sbe et nre e 3600 BP
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ARTICLE 4 PERSONNEL (Series 4000)

NOTE: The CSBA comprehensive index/table of contents is widely used by districts throughout the state. It
provides a standard index system designed to accommaodate future policies/regulations and at the same time
provides a table of contents for this manual. This manual contains only those Board policies (BP),
administrative regulations (AR) and exhibits (E) specified in the right-hand column.

CODE
0. CONCEPLS AN ROIES ... .oviiecieciieece et saenre e 4000 BP
A GOoals and ODJECLIVES ......ccuvieeiiriie e 4010
B. Drug and Alcohol-Free WOrkplace..........cccoovvvveveiisieiieieree s 4020 BP
C. Nondiscrimination in EMPIOYMENt........cccoveiviieiirese e 4030 BP AR
1. Complaints Concerning Discrimination in Employment.................. 4031 AR
2. Reasonable AcCOMMOMAtion ...........ccovvereiineneienese e 4032 AR
D. Employee Use 0f TEChNOIOQY .....cccviviviieieiie s 4040 BP AR
1. Certificated PErSONNEL .........oviiiieiiiicse et 4100 BP
A Permanent/Probationary...........ccccoeviieieeieeieee e 4110
1. Recruitment and SeleCtion............coviviriineneneneeee e 4111 BP
a. Affirmative ACION ........ccooeviiii e 4111.1
b. Legal Status ReqUIreMeNt .........ccccvvveeeieeeererce e 41112 BP AR
2. Appointment and Conditions of Employment..........ccccoevvvvivivennne. 4112 AR
a. CONEFACTS ... 41121 AR
b. CertifiCation..........covviriiriese e 41122 BP AR
Q) DiStrict INtErNS ....ccvcoveveevve e 411221 BP AR
2 Staff Teaching Students of Limited
English Proficiency........ccccoovviviiviicieccciercceins 4112.22 AR
3) Special Education Staff............cccccoeveviieicicinnn, 4112.23 BP
4 Teacher Qualification Under the
No Child Left Behind AcCt.........ccccovevineneieniennn 411224 BP AR
C. Oath or AFfirmation..........cccccvvriiieinine e 4112.3 AR
d. Health EXaminations ...........coeoverriinennineneisescsieees 41124 BP AR
Q) Employee Drug Testing .....cccoevevvererererennieneens 411241 BP AR
2 Drug and Alcohol Testing for School
BUS DIIVELS ..o e 4112.42
e. Criminal Record ChecK........cccccvviineniiiee e 4112.5 AR
f. Personnel FIlES .......cooiviiiiriie s 4112.6 AR
1) Employment References ........cccocvvevivvevvivnvinnnnns 411261 BP AR
2 Maintenance of Criminal Offender Records......... 4112.62 AR
g. (@ 1101 Lo ] S 4112.7
h. Employment of Relatives........ccccccvevevere v 41128 BP
i Employee NOtifications.........cccocvvevvvnivieciecnce e 4112.9 AR
3. ANy [0 ] 0010 4113 BP
a. Load/Scheduling/Hours of Employment.........c..ccccvevvennennn. 4113.1
b. Promotion/DemOtioN...........ccuevviereineneineneeseseeesee s 4113.2
C. WOPK YEAN ..ottt 4113.3
d. Temporary Modified/Light-Duty Assignment ................... 41134 BP AR
4, TRANSTEIS ..t 4114  BP
5. Evaluation/SUPEIVISION........cccoveieieriirc e 4115 BP AR
6. Probationary/Permanent Status..........cccoveverieresesieseerieseene s 4116 BP
a. L] 1T 1Y/ 4116.1
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ARTICLE 4 PERSONNEL
-continued-

7. L] 0 L Lo ] ST
a. REIFEMENT ... s
Q) Preretirement Part-Time Employment..................
2 Retirement Consultancy Contracts..........cc.cceevne.e
3) Early Retirement Option .........cccccevevevievienincnnnnns
4) Employment of Retired Teachers............ccccceenene
b. RESIGNALION.......cviiiiiiirece e
C. Personnel REAUCLION..........ccuviiiriininereee s
d. DISMISSAL ...ttt
e. Termination Agreements........ccccevevereresesiesreereeseeseseeseens
f. Decision Not to ReNire........cocoovvriiiinineseec s
g. Employment Status REPOItS ........ccccoevvvevereererevcse e
8. Suspension/Disciplinary ACLION .........cccocvevveieeriererese e
9. Rights, Responsibilities and DULIES ...........ccocvvvivvvieeiereere e
a. Civil and Legal Rights........ccccoovviiiivvivnnseeeecce e
Q) Sexual Harassment.........ccccceveverierenieniesiesnsnannns
b. Professional Responsibilities..........ccccocvvvvivviveiveiecicrcsenn,
Q) Professional Standards............cccoceverivvivninnininannns
2 Dress and Grooming .........cceevvvvveeereereerereeneneens

3) Unauthorized Release of Confidential/
Privileged Information .........ccccceevevveveneiencnennens
4) Academic Freedom ..........ccocvvvvivecieienene s
(5) Political Activities of Employees..........c.ccccvvvnnene
C. Duties of Personnel ...
d. INFECLIOUS DISEASE ....ovvvieeieeeerieecie et
Q) Employees with Infectious Disease ........c..c.........

2 Exposure Control Plan for Bloodborne
PathOgENS .o.vvveciececece e
3) Universal Precautions ..........ccoevevvererenienenieniennnns
B. Other Certificated Personnel............ccoeoiiriininninieee e
1. Temporary/Substitute Personnel...........cccovoveveieeveiieicninscc e
2. STUAENT TEACKEIS. ...t
3. HOME TEACKEIS ...ttt s
4, Summer SChool TEACKEIS ..o
5. Adult EJuCation TEACNEIS......c.ciiiiiiriseee e
6. Temporary Athletic Team C0acChesS........ccccoevvvvvierivvie s,
7. Shared Teaching ASSIGNMENTS........cccvvviireieeieeererere e
C. ACTIVITIES ettt et
1. Staff DEVEIOPMENT........coiie e
a. Exchange Teaching .......ccccceveverievvnnsie e
b. Contributions to Fields of Knowledge ...........cccceevvvrinnnene.
C. Inservice Education/Visitations; Conferences....................
d. Independent StUAY........c.coveveerierire e
e. Professional Growth ...
f. Professional Development Plan...........ccccoevviveievcncrcnnnn,

2. Publication or Creation of Materials

(includes copyrights and patents) .........ccccocevereeiieriesieererene s
3. 0L C0= o] [ S

Series 4000 - Page 2

(Series 4000)

CODE

4117.11 BP
4117.12 BP
4117.13 BP

BP
BP

BP

4119.23 BP

4119.24
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AR

AR
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ARTICLE 4 PERSONNEL (Series 4000)
-continued-

CODE
4. IMIBEEINGS ..ttt et 4134
5. Soliciting and SelliNg.........ccocoiiiiiiiee e 4135
6. Nonschool EMployment ... 4136

a. CONSUILING ..o 4136.1
7. TULOFING ettt b ettt nee b s 4137
8. MENLOT TEACNETS ...ttt 4138
9. Peer Assistance and REVIEW ..........cccccvereiiienseneeeee e 4139
D. Bargaining UNITS ........coeiiiiiiie et 4140
1. Collective Bargaining Agreement ...........ccccooeveienenienienieiesesennens 4141

a. RECOGNILION ...t 41411

b. Personnel COVEred.........cooviiireeriiicineese s 4141.2

c. Governing Board/District Rights..........cccccoeiiiiiiiiiiicnne 4141.3

d. AsSociation RIghtS.........cooiiiii e, 4141.4

e. SAVINGS ClAUSE ....oviiiiiiieee e 41415

f. Concerted Action/Work Stoppage........cccoeeeereereeniereenieneens 4141.6

g. Organizational SECUNItY ..........cccoieieiiiiniieee e 4141.7
2. CommuNICatioNS/CONLACES..........cerveirieieiriece e 4142
3. Negotiations/ConSUation ............coceveiiiiiniiiice e 4143

a. Public Notice - Personnel Negotiations............ccccccccvenuenne. 4143.1
4. COMPIAINTS....c.eiieiitie e 4144
E. Compensation and Related Benefits ..........ccooveiiiiiiiiiiciee e, 4150
1. Employee COMPENSALION ......cceiiiiiiiieie e 4151
2. Salary Checks and DeducCtions ............cccceieienenenenenesieeeee e 4152
3. Extra Pay for EXtra WOrk ..o 4153
4. Health and Welfare Benefits..........coccovvereiiiinsienesesee e 4154
5. Retirement COMPENSALION ........ccourieiiiie e 4155

a. Tax-Sheltered ANNUILIES.........ccoooiieiiiincre 4155.1
6. Employment AMENILIES ........covieiiriieeieiee e 4156

a. Credit Union........ooveiiiicineeeeeseee e 4156.1

b. Awards and Recognition ............ccccevveiirenienieienese e 4156.2

c. Employee Property Reimbursement..........ccccccoeveiiienenn. 4156.3
7. EMPIOyee Safety.......cooiiiiiiiecseee e 4157

a. Work-Related INJUFIES .......coeeieiiiie e 4157.1

b. ErgONOMICS ...ttt 4157.2
8. EMPIOYEE SECUNILY....c.eiiiiiiiieire e 4158
9. Employee ASSIiStance Programs..........ccceeeeeeieerenereesiesiesiesiesieseennes 4159
F. Leaves and VaCatioNS ..........ccoveereiiirieise e 4160
1. LLBAVES ...ttt s 4161

a. Personal HIness/Injury Leave .........c.cocereeienecieneencienee, 4161.1

Q) Industrial Accident/Illness Leave...........ccoceeerenene 4161.11

b. Personal LEAVES. ... 4161.2

c. Professional Leaves (includes sabbatical) ............c.ccoceneee. 4161.3

d. ASSOCIALION ... 4161.4

e. MiIlItary LEAVE .......coeiiiiiiieiieeee e 4161.5

f. [FULUFE TOPIC] «veeeeeeeeeeiee e e 4161.6

g. Political (includes elected office) ........cccoerveriiiniiiciiienn, 4161.7

h. Family Care and Medical Leave...........ccccooeverenencrennnnne. 4161.8

i Catastrophic Leave Program ...........cccocvoeneninieniecienenes 4161.9
2. Vacation/HOHAAYS ......ccoieriiiiieereee e e 4162
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ARTICLE 4 PERSONNEL (Series 4000)
-continued-
CODE
2. ClasSiTied PEISONNEL ..........cuiiiiieertee s 4200 BP AR
A Permanent/Probationary 4210
a. Personnel CoOMMISSION ......cccvriiririiireecseesc s 4210.1
1. Recruitment and Selection (€€ 4111) ....cccevvvevriveieriescne e 4211 BP
a. Affirmative ACION ........ccooevviiii e 4211.1
b. Legal Status Requirement (see 4111.2).......ccccvevvvrvrnanns 4211.2
2. Appointment and Conditions of Employment..........cccccoovvvvivivennnne. 4212 AR
a. CONMIACTS ..o 42121
b. Certification or LICENSING.....c.cccevverererirnieeeeeee e 4212.2
Q) Staff Teaching Students of Limited
English Proficiency (see 4112.22) .......cc.ccccvvvnene 4212.22
c. Oath or Affirmation (see 4112.3) .....cccccvvevvveiveiveiieriereniens 4212.3
d. Health Examinations (5ee 4112.4)....c..cccccevvvvveverenerenenens 4212.4
1) Employee Drug Testing (see 4112.41)................. 4212.41
2 Drug and Alcohol Testing for School
Bus Drivers (5ee 4112.42).......cccccevevvicvvinniniinannns 4212.42
e. Criminal Record ChecK........cccccvviiiiniiiccceec e 4212.5 AR
f. Personnel Files (Se8 4112.6).....ccccccvvvrvieeeereerieieeniereseenens 4212.6
Q) Employment References (see 4112.61)................ 4212.61
2 Maintenance of Criminal Offender
Records (5ee 4112.62).......cccovevveierereiiesennseanens 4212.62
g. (@ 1101 L0 FO S 4212.7
h. Employment of Relatives (see 4112.8).......ccccceevvvrvrvnnnnnn. 4212.8
i Employee Notifications (see 4112.9) .....ccoevveveverererennn, 4212.9
3. Assignment/Classification ...........ccocveveriererevese e 4213
a. Load/Scheduling/Hours of Employment............ccccvevinnen. 4213.1
b. Promotion/Demotion/Reclassification ............cccovvvennnne, 4213.2
C. WOPK YEAN ....eiviiiitiiieisie ettt 4213.3
d Temporary Modified/Light-Duty Assignment
(SEE A113.4) oot 4213.4
4. Transfer/ReassignmEeNt ........cccocvvviirieeeee e 4214
5. Evaluation/SUPEIVISION.........ccccieiireie e 4215 BP
6. Probationary/Permanent Status..........ccccceverieresvsieseereseene e see e 4216 BP
a. S TC] 1T 1Y/ 4216.1
7. L] 0L LA ] PSSR 4217
a. REIFEMENT ...cviiiiic s 4217.1
Q) Preretirement Part-Time Employment.................. 4217.11
2 Early Retirement Consultancy Contracts.............. 4217.12
b. Resignation (S8 4117.2) ...cccccevevviereir e 4217.2
c. LayOff/RENINE .....cvvcvvceii e 4217.3 AR
d. Termination Agreements (See 4117.5) ..c.cccevevivvvvinvinnnnnnns 42175
8. Dismissal/Suspension/Disciplinary ACtion............cccccevevvrivresnnennns 4218 AR
9. Rights, Responsibilities and DULIES ...........ccccvvevrvviviveieieee e 4219
a. Civil and Legal Rights (see 4119.1) ....c.ccevvevveverererinnenns 4219.1
Q) Sexual Harassment (see 4119.11) ......ccccvvevvvrennne. 4219.11
b. Employment Responsibilities..........ccoovvvvivivnivnivnnininennns 4219.2 BP
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ARTICLE 4 PERSONNEL (Series 4000)
-continued-
CODE
Q) Professional Standards (see 4119.21).........ccce... 4219.21
2 Conduct and DIeSS .......cccvereereererienereseseseeeeeenns 4219.22
3) Unauthorized Release of Confidential/
Privileged Information (see 4119.23).........cce.... 4219.23
4 Political Activities of Employees
(S€8 4119.25) ....ciicice e 4219.25
c. Duties of Personnel (see 4119.3).....ccccccvvevvrerevernrnnnnnns 4219.3
d. INFECLIOUS DISEASE ....cvveveeeieeeirieeeie et 4219.4
Q) Employees with Infectious
Disease (Se€ 4119.41) ...covcvveveveieierese e 4219.41
2 Exposure Control Plan for Bloodborne
Pathogens (see 4119.42) .....cccooevevevesesnsnseannns 4219.42
3) Universal Precautions (see 4119.43).......cc.cceevnene 4219.43
B. Other Classified PErsonNel..........cccviiiiiniiiineeecse e 4220
1. SUBSEITULES. ...t 4221
2. Teacher Aides/Paraprofessionals..........ccocvevevveieerenieicninniesnsesnennns 4222
3. Temporary Athletic Team Coaches (5ee 4127) ....c.ccevvevveverererennnn, 4227
C. ACTIVITIES vttt 4230
1. Staff DEVEIOPMENT........coiie e 4231
a. Visitations; CONFErenCes........ocovvvvreieieieiene e 4231.1
b. Professional Development Plan (see 4131.6).........cccceevenee. 4231.6
2. Publication or Creation of Materials (includes
copyrights and patents) (S€€ 4132) ......ccccvvevvrvriviveieeiee e 4232
3. 0L C0= 0] [ 4233
4, MEEEINGS (SEE AL34)....eeeeieceisieie et 4234
5. Soliciting and Selling (S6€ 4135) .....ccvcieieieierere e ee e 4235
6. Nonschool Employment (S8 4136).......ccccvvvrvevriveiverieneeneseeseeneens 4236
D. Bargaining Units (S 4140) .....c.covvvierererseeieeeniese e se et sres e enee e seesnens 4240
1. Collective Bargaining Agreement (see 4141)......cccccevevvreierinrnnnnns 4241
a. oo o 4] 1] o 4241.1
b. Personnel COVEIEU.........coovirirniriiiineesee s 4241.2
c. Governing Board/District Rights..........ccocoeveiviiercicnenenn 4241.3
d. AsSOCiation RIGhtS........ccocvviiiiece e 4241.4
e. SaVINGS ClAUSE ....ocvvvvvieciicecee e 42415
f. Concerted Action/Work Stoppage (see 4141.6).................. 4241.6
g. Organizational SECUNtY ........c.cccevveriererinrnne e 4241.7
2. Communications/Contacts (See 4142) .......cocvvevriveveieereereresereneens 4242
3. Negotiations/Consultation (See 4143).......cccccvvvvrivriviieereeieenereseneens 4243
a. Public Notice - Personnel Negotiations (see 4143.1).......... 4243.1
4, Complaints (SEE 4L44) .....cveeeiece et 4244
E. Compensation and Related Benefits ..........ccovvivivcieicneic e 4250
1. Employee Compensation (S€€ 4151) ......cccvvvvvevrvererieieeresieseseens 4251
2. Salary Checks and Deductions (S€e 4152).......ccccccceverereiesininnnnns 4252
3. Overtime Pay/Compensatory Time Off........ccccvvvvvivivinieirceen, 4253
4, Health and Welfare Benefits (see 4154) ......ccccccvvivivveievcncicnnneens 4254
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ARTICLE 4 PERSONNEL (Series 4000)
-continued-
CODE
5. Retirement COMPENSALION ........ccoueieiiiieiireseeee e 4255
a. Tax-Sheltered ANNUILIES.........ccoooviieiiiirce e 4255.1
6. Employment AMENILIES ........cocoiiiiriieeiiiee e 4256
a. Credit Union........ooveiiiiiecceeese e 4256.1
b. Awards and Recognition (see 4156.2)........cccceeerveieeiieneennn. 4256.2
c. Employee Property Reimbursement (see 4156.3) .............. 4256.3
7. Employee Safety (SEe 4157) ...oii it 4257
a. Work-Related Injuries (5ee 4157.1) ....coovvvvvveieicinienene, 4257.1
b. Ergonomics (S8 4157.2) ....coeieiiiiiiieiieeeee e 4257.2
8. Employee Security (S€e 4158)......ccoivriiiriieieiiniereeeeee e 4258
9. Employee Assistance Programs (see 4159) .......cccooeverenencienenienn 4259
F. Leaves and VaCatioNS ..........ccoeiierieirerieiene et 4260
1. LEAVES (SEE 4LBL) ...eiueeiieeiieiee ettt e 4261
a. Personal HIness/Injury Leave .........cccoceeeeerecieniencnenene, 4261.1
Q) Industrial Accident/Illness Leave...........cc.ccceneee. 4261.11
b. Personal Leaves (See 4161.2) .......cccocvvererenenieieeieie e 4261.2
C. Professional LeaVeS...........ccoeviiriininiisenieeseseee s 4261.3
d. ASSOCIALION ... 4261.4
e. Military Leave (Se€ 4161.5) .....ccocererireiininieieiecenie e 4261.5
f. [FULUFE TOPIC] «.eevieieeeee et 4261.6
g. Political (includes elected office) ........ccooererviiiiiiiiiien, 4261.7
h. Family Care and Medical Leave (see 4161.8)........ccccc....... 4261.8
i Catastrophic Leave Program (see 4161.9)........cccccceevenene 4261.9
2. Vacation/HONAAYS ......cc.oieriiiiiiereee e e 4262
3. Management, Supervisory and Confidential Personnel ............cccccoeiiiiiiiicinnnne 4300
A Permanent/Probationary ..ot e 4310
1. Recruitment and Selection (See 4111) ......ccocevviiniiicieiee e 4311
a. AFFIrmative ACHION .......cccoieieiiiiiiec e 4311.1
b. Legal Status Requirement (Se€ 4111.2)......ccceeevereenerinnnns 4311.2
2. Appointment and Conditions of Employment...........ccccceveniienenn. 4312
a. CONMFACTS ... 4312.1
b. CertifiCation..........coevvereiree e 4312.2
c. Oath or Affirmation (see 4112.3) ......cccceveneninieeieieieee 4312.3
d Health Examinations (see 4112.4).......ccccoviveienenenenene. 43124
Q) Employee Drug Testing (see 4112.41)................ 4312.41
2 Drug and Alcohol Testing for School
Bus Drivers (See 4112.42).....cccccvoeieiiiiiniiennns 4312.42
e. Criminal Record Check (see 4112.5) ....cccoeeviiiieicnininn 43125
f. Personnel Files (Se8 4112.6)......cccocvierenireniiieienie e 4312.6
Q) Employment References (see 4112.61)................ 4312.61
2 Maintenance of Criminal Offender
Records (5ee 4112.62).......cccoeveieieneieieienennns 4312.62
g. OFIBNTALION. ...t 4312.7
h. Employment of Relatives (see 4112.8)........ccccocevervrenncnne. 4312.8
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ARTICLE 4 PERSONNEL (Series 4000)
-continued-
CODE
i Employee Notifications (see 4112.9) .....ccovvveieieicnenennn. 4312.9
3. Assignment/Classification ... 4313
a. Load/Scheduling/Hours of Employment............ccccoovienene 4313.1
b Promotion/Demotion/Reassignment...........c.cccceverereneene. 4313.2
C. WOTK YBAN ...ttt 4313.3
d Temporary Modified/Light-Duty Assignment
(SBE ALL314) it s 43134
4. THANSTEIS .. e 4314
5. Evaluation/SUPEIVISION. ...t 4315
a. Staff Evaluating Teachers ... 4315.1
6. Probationary/Permanent Status...........cccoevereieienenc s 4316
a. SENIOTILY .o 4316.1
7. SEPANALION ...ttt bbb 4317
a. RELITEMENT ... 4317.1
Q) Preretirement Part-Time
Employment (see 4117.11) ....cooiiveiiiiieiciee 4317.11
)] Retirement Consultancy Contracts
(SBE AL17.12) i 4317.12
3) Early Retirement Option (see 4117.13)................ 4317.13
4 Employment of Retired Teachers (see 4117.14)..4317.14
b. Resignation (See 4117.2) ....cccoeeieienineiieeeeee e 4317.2
C. Personnel REAUCLION..........ccuviiiiriiiiicseee s 4317.3
d. DISIMISSAL ...t e 4317.4
e. Termination Agreements (See 4117.5) ..c.cocoveiviiieicnnnncns 43175
8. Suspension/Disciplinary ACLION ..........ccocveieiereie i 4318
9. Rights, Responsibilities and DULIES ...........cccceveviiiiniiiniee e 4319
a. Civil and Legal Rights (see 4119.1) .....cccevviiiieieieneninn 4319.1
Q) Sexual Harassment (see 4119.11) . ....cccvevvrnenen. 4319.11
b. Professional Responsibilities...........ccooeveiiiiiiinicieien, 4319.2
Q) Professional Standards (see 4119.21).........ccc.c..... 4319.21
2 Conduct and DIESS ........ccereeierieriene e 4319.22
3) Unauthorized Release of Confidential/
Privileged Information (see 4119.23).........ccccc..... 4319.23
4 Academic Freedom (see 4119.24)........cccccecvvenene 4319.24
(5) Political Activities of Employees (see 4119.25) ..4319.25
c. Duties of Personnel (see 4119.3)......cccccovviieienenenencne, 4319.3
d. INTECLIOUS DISEASE ....c.ecveeeieeriieeecte et 4319.4
Q) Employees with Infectious Disease
(S8E 4119.41) it 4319.41
)] Exposure Control Plan for Bloodborne
Pathogens (see 4119.42) .....cccooeieieieiiiencnieanns 4319.42
3) Universal Precautions (see 4119.43).......c.cccce.... 4319.43
B. Other Management PErsONNEL...........ccociiiiieiiiine e 4320
1. Temporary Athletic Team Coaches (5ee 4127) ....ccceveieveieienenne. 4327
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ARTICLE 4 PERSONNEL (Series 4000)

-continued-
CODE
C. ACTIVITIES . bbbt e e 4330
1. Staff DEVEIOPMENT........coiiiiiiiiie e 4331 BP AR
a. [FULUFE TOPIC] .o 4331.1
b. Contributions to Fields of Knowledge ...........cccccoceivnnnene 4331.2
c. Inservice Training/Visitations;
CONTEIENCES ..ottt 4331.3
d. Independent STUAY .........ccovirieriie e 4331.4
e. Professional Development Plan (see 4131.6) .........cccccueee. 4331.6
2. Publication or Creation of Materials (includes
copyrights and patents) (Se€ 4132) .....coceveiirinerienineeeee e 4332
3. [FULUFE TOPICT .. .ee ettt 4333
4. MEEEINGS (SEE A134)....ciiie et 4334
5. Soliciting and Selling (Se€ 4135) ....cceoviiiieiereiereseseee e 4335
6. Nonschool Employment (See 4136)........ccccurerenerienieiieiene e 4336
a. Consulting (S8e 4136.1)......ccerererieie e e 4336.1
D. Professional Organizations ..............ccoeieiiniiicienese e 4340
E. ComMPIAINTS (SEE ALAA) ... e 4344
F. Compensation and Related Benefits ..........ccoovveiiiiiiciiiie e, 4350
1. Employee Compensation (S€8 4151) ......cccvverererenieiieiee e 4351
2. Salary Checks and Deductions (See 4152).......ccccorerieienenenenienn. 4352
3. Extra Pay for EXtra WOrk ... 4353
4. Health and Welfare Benefits (See 4154) .......ccocvoiriiiciiiiieienee 4354
5. Retirement COMPENSALION ........ccevueiiiriieierene e 4355
a. Tax-Sheltered ANNUILIES.........ccooiiieiiiinceee e 4355.1
6. Employment AMENILIES ........cocoieiiriiieiiece e 4356
a. Credit Union........ooveiiiiiecceeesee e 4356.1
b. Awards and Recognition (see 4156.2).......ccccceoerveiieieneennn. 4356.2
c. Employee Property Reimbursement (see 4156.3) .............. 4356.3
7. Employee Safety (SEe 4157) ....oie it 4357
a. Work-Related Injuries (5ee 4157.1) ....cooviviveiniiinienee, 4357.1
b. Ergonomics (S8 4157.2) ....coeieiiiiiiieiieieeee e 4357.2
8. Employee Security (SE8 4158) ......ccuiiriiiineie e 4358
9. Employee Assistance Programs (See 4159) .......cccooeveieneneienenienn 4359
G. Leaves and Vacations (SEe 4160) ........cccurerirerieriieieiniesie et 4360
1. LLBAVES ..ttt bbb bbb 4361 BP
a. Personal IlIness/Injury Leave (see 4161.1).......ccccccvruenuenne. 4361.1
Q) Industrial Accident/Illness Leave (see 4161.11)..4361.11
b. Personal Leaves (See 4161.2) .......cccoceverereneninienieie e 4361.2
C. Professional Leaves (includes sabbatical) ...........c.ccceneeee. 4361.3
d. ASSOCIALION ... 4361.4
e. Military Leave (S€€ 4161.5) ....cocoviiiiiiiiiiininecieeeeeas 4361.5
f. [FULUFE TOPIC] -ttt e 4361.6
g. Political (includes elected office) ........ccooerveriniiiniiiiienn, 4361.7
h. Family Care and Medical Leave (see 4161.8)........cc.cc...... 4361.8
i Catastrophic Leave Program (see 4161.9)........cccccevevennne 4361.9
2. Vacation/HONAAYS ......ccuoieiiiiiieereee e s 4362
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ARTICLE 5

STUDENTS (Series 5000)

NOTE: The CSBA comprehensive index/table of contents is widely used by districts throughout the state. It
provides a standard index system designed to accommaodate future policies/regulations and at the same time

provides a table of contents for this manual.

administrative regulations (AR) and exhibits (E) specified in the right-hand column.

CODE
0. CoNCEPLS AN ROIES ...t et sb e 5000
A GO0als and ODJECLIVES ......ccueiuiiiriiiieiieee et e 5010
B. Parent Rights and Responsibilities. ..o 5020
1. Noncustodial Parents ............ccoeoiireieneneeseecse e 5021
2. Student and Family Privacy Rights .........ccccooiiiiiiiiiece 5022
1. Elementary and SECONUAIY .........cciiiiieieiene ettt 5100
A ATEENTANCE ... bbbt e e 5110
1. AGMISSION ...t 5111
a. District RESIAENCY .......coeiuiiiirieiiieese e 51111
Q) Residency of Students With Caregiver ................ 5111.11
)] Residency Based on Parent/Guardian
EmMpIloyment..........coooooiiiiiiiiiieee s 5111.12
3) Residency for Homeless Children........................ 5111.13
b. Nonresident Foreign Students ...........cccocvenenineiininnnennns 5111.2
2. Attendance and EXCEPLIONS........c.coeiiieiineiieireee e 5112
a. Exemptions from Attendance...........ccoceeveoeeiiienencienene, 5112.1
b. Exclusions from Attendance ..........cccccvervineiiincinennns 5112.2
C. Student Leave of ADSENCE........coovrvireniirieeee e 5112.3
d. Part-Time Employment ..., 5112.4
e. Open/Closed CampPuUS........cceeererere s 5112.5
3. ADSENCES ANA EXCUSES ..ot 5113
a. TIUBNCY vttt 5113.1
b. WOIK PEIMITS. ....c.oiviiciiiicicie i 5113.2
4. Attendance Records; REGISEIS ........ucereerierieriiie e 5114
5. SCNOOI CRNSUS ...ttt 5115
6. School Attendance Boundaries...........coeoeereiiineieneneeseneesneas 5116
a. Intradistrict Open Enrollment..........ccocoovieiiiieniiiniciene 5116.1
7. Interdistrict AtteNdanCe ..........cccvverieiricirec s 5117
a. Interdistrict Attendance Agreements.........cccceeeeeveneneneens 5117.1
b. Alternative Interdistrict Attendance Program..................... 5117.2
8. THANSTRIS .. e 5118
9. Students Expelled from Other DiStrictS..........cccooevverienieniininiciene 5119
B. PIOGIESS .ottt eb e b r e e e e e aeen 5120
1. Grades/Evaluation of Student Achievement............ccccccvevniinennnn. 5121
2. ACAAEMIC L0 ...t 5122
3. Promotion/Acceleration/Retention ............cccceveeveneineneicneseeen, 5123
4. Communication with Parents/Guardians ............ccccoeereienenneneiennen. 5124
5. StUAENT RECOTTS.......cviiviiciiieeiee e 5125
a. Release of Directory Information...........cc.ccooveeviiencnennn. 5125.1
b. Withholding Grades, Diploma or Transcripts ...........c....... 5125.2
c. Challenging Student RECOrdS .........coovrvieeieiiineic e 5125.3
6. Awards for ACNIEVEMENT.........ccoviiiicree e 5126
7. Graduation Ceremonies and ACHIVILIES ........ccocevverersieneiseeee 5127
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ARTICLE 5 STUDENTS
-continued-
C. ACTIVITIES .. bbb bbb
1. CONAUCT ...t
a. BUS CONAUCT.......oeiiviiieieiiieeee e
b. Building and Grounds ...........ccccooeveneneneneneeeeeeene e
c. Student Driving and Parking ..........ccoccoovvenieiencne e
d. Campus DiStUrDaNCES .........cooereriiieieiee s
e. Vandalism, Theft and Graffiti ...........ccccoevvverviiciiiens
f. Alcohol and Other Drugs .......cccoeeeeerenenieneniseeeeie e
1) Drug TeStiNG ...coveveieieiiiieeieeee e
)] TODACCO. ...
3) ANaboliC SEroids.......ccooevereriiieeeee e
g. Weapons and Dangerous InStruments ............cccccceeevereenne.
h. Student Activity Trips (see 6153, 3541.2).....cccccceererernnne
i ACademiC HONESLY ......cceviiiiiiiieicee e
2. Dress and GroOMING.......ccueoeierenereieeie e e
3. Gifts to SChool Personnel ........ccocooveeieiiiinciieeeseee e
4, Student Production of Services and Materials ..........cc.cccvereiinenns
5. SChOOI SYMBOIS ...
6. LCT: 100 T TP PRV U PR URTPRPROTN
7. Positive SChool CIIMALe...........ooiiiiriiee e
8. Conflict Resolution/Peer Mediation ...........ccccovereinennieneiineneene,
D WEITAIE ..o
1. Health Care and EMErgencies. ........ccooeereneieiinenieieeee e
a. ACCIAENTS ...t
b. THINESS e
Q) Administering Medication and Monitoring
Health Conditions (includes anaphylactic
INJECTIONS) ..t
2 INfeCtious DiSEASES......ccervererierieieie e
3) Infectious Disease Prevention (includes
medical protocol) ........ccocviiiiiiiiiiceeee e
4 Specialized Health Care Services...........c.ccoeeruenee.
(5) Availability of Condoms.........cocvvviviiineiiinie
(6) Tuberculosis TeStiNg .......cccoeveriereninieieeeee
c. Health Examinations (cf. 6145.2)........ccccovniiiininicinien.
Q) IMMUNIZALIONS. ..o
2 Child Health and Disability Prevention
Program........cooieiiiiiee e
3) Head LiCe ...cviiieeie et
d. Child Abuse Reporting Procedures .........ccocceovveeviciieniennenn
Q) Child Abuse Prevention ...........ccccceeeiiiencieinne.
e. Mental Health (Cf. 6164.4) ..o
Q) [Future TOPIC] ..vooveieieeiieeee e
2 Suicide Prevention ...........cccoeevevenieenienene e
f. Student Health and Social Services.........c.cccovevvivnernnnnen.
2. SATBLY e
a. Identification and Reporting of Missing Children..............
b. CrosSiNG GUAKTS .....c..coueiuirieiieieiese e

Series 5000 - Page 2

(Series 5000)

5131 BP
51311 BP

51314 BP
51315 BP
5131.6 BP
5131.61

5131.62 BP
5131.63

5131.7 BP

5132 BP
5133 BP

5136 BP
5137 BP
5138 BP

5141 BP

5141.21 BP
5141.22 BP

5141.23 BP
5141.24 BP
5141.25

5141.26 BP
51413 BP
5141.31 BP

5141.32

5141.33 BP
51414 BP
5141.41 BP

5141.51
5141.52 BP
51416 BP
5142 BP
5142.1

AR

AR

AR

AR

AR

AR

AR

AR

AR

AR
AR
AR
AR
AR

AR

AR
AR
AR

Saugus USD 1/05



ARTICLE 5

w

~

Series 5000 - Page 3

STUDENTS
-continued-

C. Student Use of BICYCIES .......cccovvveiiiiiiiiieieece e
INSUTBINCE. ...ttt ettt
DISCIPIING. ...t s
a. Suspension and Expulsion/Due Process...........ccccceveriennne
b. Suspension and Expulsion/Due Process

(Students with Disabilities) .........ccccoverereninienireiieeneees
Rights and Responsibilities. ..o
a. PIIVACY ..ottt s

Q) Questioning and Apprehension............ccccceeeeenee.

2 Search and SeIZUIe........cccooeiiveii i

3) Research on Students .........cccceeveiene e,

4 Photographing of Students (cf. 1112) ..................
b. Freedom of Speech/EXpPression..........c.ccoceueveeieieeieeiieneennn
C. Nondiscrimination/Harassment...........coccovereinenscnennnns
d. EXPIOIAtION ..o
e. Student Grievance ProCedure ..........cccoeveevneneinenecnennens
f. Parental NOtIfiCatioNS.........coeovviriiiinceee s
g. Sexual HaraSSment .........ccovieeieiene e e
h. Refusal to Harm or Destroy Animals...........ccccceeeiiienenne.
i Hate-Motivated BEhavior ...
Married/Pregnant/Parenting Students...........cccoveverinieninieninie e,
Dropout PreVentioN.........cccooiieriiieiee et
Child Care and Development...........ccooeieiiieninieniseeee e
a. Child Care Services for Parenting Students .......................
At-RISK STUABNTS......ovieiiiiiiiiciree e

(Series 5000)
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5142.3 BP

5144  BP
51441 BP

5145.1
5145.11 BP
5145.12 BP
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ARTICLE 6 INSTRUCTION (Series 6000)

NOTE: The CSBA comprehensive index/table of contents is widely used by districts throughout the state. It
provides a standard index system designed to accommaodate future policies/regulations and at the same time
provides a table of contents for this manual. This manual contains only those Board policies (BP),
administrative regulations (AR) and exhibits (E) specified in the right-hand column.

CODE
0. CoNCEPLS AN ROIES ...t et sb e 6000 BP
A G0als anNd ODJECLIVES ......cueuiriiiieiieeieee et e 6010
1. ACAAEMIC StANAAIAS ......oiviieiiieiieee e s 6011 BP
B. Parent INVOIVEMENT ........coiiiiiiiieeee e e 6020 BP
C. Integrated Academic and Vocational INStruction...........ccccoeviieieicncnccnne. 6030
1. Elementary and SECONUAIY .........ccuieiiiieiinie ettt 6100
A SCREAUIES ... e 6110
1. SChOOI CaleNdar........cc.oiiiiii e 6111 BP
2. SCNOOI DAY ...t 6112 BP AR
3. Relased TIME ..ot 6113
4. Ceremonies and ODSEIVANCES .........ccvrirrierierierie et sie e 6115 BP AR
5. Classroom INTErTUPLIONS ........coeierieieieie e e 6116 BP AR
6. Year-Round SChedules ..o 6117
7. [FULUFE TOPIC]. v eeueeuie ettt e 6118
B. INSErUCEIONAL PIANS........iiiiiiiiiice e 6120
C. Organizational Plan............oooiiiiiii i 6130
D. CUMTTCUIUM L. bbbt 6140
1. Curriculum Development and Evaluation ............c.ccoccocvnininiinnnnne 6141 BP
a. Experimental/Innovative Programs..........cccccevevercrenenne. 6141.1 BP
b. Recognition of Religious Beliefs and Customs.................. 6141.2 BP AR
c. [FULUFE TOPIC] c-eeveeeeiesieeieeee e 6141.3
d. [FULUFE TOPIC] «eeeeeeeeeeeeie e 6141.4
e. Advanced Placement...........cccoeviiiiiicninienee e 6141.5
f. Multicultural EQUCAtION..........ccoceiiriiiiieieeee e 6141.6 BP
2. SUBJECE FIEldS ..o 6142
a. Sexual Health and HIV/AIDS Prevention Instruction........ 6142.1
b. AIDS Prevention INStruction ..........ccccoeeveneieninieeinie e, 6142.2
c. [FULUFE TOPIC] «-eeeeeeeieiteeiee e e 6142.3
d. Learning Through Community Service...........cccccoeevverennens 6142.4
e. Environmental Education ..., 61425 BP
f. Visual and Performing Arts Education.............cccccecevenuenee. 6142.6 BP
g. Physical EQUCALION ..o 6142.7 BP AR
h. Comprehensive Health Education............c.ccoovveeieicnnnnne 6142.8 BP
i Core CUITICUIUM .o 6142.9
Q) Reading/Language Arts Instruction ..................... 6142.91 BP AR
2 Mathematics INStruction.............ccoeeeeiinenciennns 6142.92 BP
3) Science INSLrUCtioN ........ccooeveriii i 6142.93 BP
3. COoUISES OF STUAY....cueiuiiiiiieie et e 6143 BP AR
4. CONIOVErSIAl ISSUBS.......cuvieiieieeitisieei et 6144 BP AR
5. Extracurricular and Cocurricular ACHVILIeS .........ccocevviveniieneinne. 6145 BP AR
a. Intramural CompPetition ..o 6145.1
b Athletic COMPELItioN ........cccceeiiriiiriiireee e 6145.2
c. PUBLICALIONS ... 6145.3
d Public Performances and Exhibitions............ccccocioninnne. 6145.4
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ARTICLE 6 INSTRUCTION (Series 6000)
-continued-
CODE
e. Student Organizations and Equal ACCeSS........cccceverueriennnne 61455 BP AR
f. International EXChange...........ccocoviiiiiiiiniceeee e 6145.6
g. Social EVentsS/MEetings .......cccooeverereninenieie e 6145.7
h. Assemblies and Special EVENtS ...........ccoovveieninienicieieenn. 6145.8 BP
6. Graduation Requirements/Standards of Proficiency..........c.ccccoceee. 6146
a. High School Graduation Requirements...........cccoceeereneene. 6146.1
Q) Alternative Credits Toward Graduation............... 6146.11
b. Certificate of Proficiency/High School Equivalency ......... 6146.2
c. Reciprocity of Academic Credit .........ccocoovveiiiencncnene, 6146.3
d. Differential Graduation and Competency
Standards for Students with Disabilities..............c.ccoceovnene. 6146.4
e. Elementary/Middle School Graduation Requirements....... 6146.5 BP
E. Instructional ArrangemENtS..........coooeieiirerieeeeee e e 6150
1. ClASS SIZE....eeiieeieee et 6151 BP AR
2. Class ASSIGNIMENT ........couiiiiiiiiie e 6152 BP
3. SChOoOI-SPONSOrEd TTIPS ...t 6153 BP AR
4. Homework/Makeup WOrK .........cccooiiiiiieiescseeee e 6154 BP AR
5. Challenging Courses by EXamination............cccccoceveienenenencsennne 6155
6. LSSON PIANS ...t 6156
7. TULOTING ettt bbbttt s 6157
8. INdependent STUAY ........cccooireiiiieie e e 6158 BP AR
9. Individualized Education Program (IEP)..........cccooeiiiiiiniiininnnnns 6159 BP AR
a. Procedural Safeguards and Complaints for
Special EdUCAtION ........cccciviiiiiiieee e 6159.1 BP AR
b. Nonpublic Nonsectarian School and Agency
Services for Special EQucation ...........cccooeeeiiniicicncnin 6159.2 BP AR
c. Appointment of Surrogate Parent for Special
Education STUAENTS.........coeiiiiei e 6159.3 BP AR
d. Behavioral Interventions for Special Education
STUABNES ...t 6159.4 AR
F. Instructional Services and RESOUICES..........coiveirerieiineriee e 6160
1. Equipment, Books and Materials...........cooeoeiinenc i 6161 BP AR
a. Selection and Evaluation of Instructional Materials........... 6161.1 BP AR
Q) Supplementary Instructional Materials ................ 6161.11 BP
b. Damaged or Lost Instructional Materials............ccccceennnee. 6161.2 BP
c. TOXIC Art SUPPHIES ...viiiieiieee e 6161.3 BP
d. [FULUFE TOPIC] .ot 6161.4
2. Instructional Resources for Teachers.........c.covvvviiiniinencen, 6162
a. Audiovisual Materials ..o 6162.1
b. Curriculum ConsURtaNtS...........ccovvreiienee e 6162.2
c. Teacher Aides/Paraprofessionals............ccccoeveiininininnnene 6162.3
1) StUdent ATGES ......cuvieciire e 6162.31
d. COomMMUNILY RESOUICES .....c.veveeerieieeriesiesieeieeee e 6162.4
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ARTICLE 6 INSTRUCTION (Series 6000)

-continued-
CODE
e. Student ASSESSMENT.........cvririiiriieire e 6162.5 BP
Q) Standardized Testing and Reporting Program......6162.51 BP AR
2 High School Exit Examination............c.cccceceevennene 6162.52
3) [Future TOPIC] .oveovereeesrce e 6162.53
4) Test Integrity/Test Preparation...........cccceevevennnne. 6162.54 BP
f. Use of Copyrighted Materials ..........ccccceoevvveiievcninrennnn, 6162.6 BP AR
g. Use of Technology in Instruction.........c.cccoevvevevercrcnenn, 6162.7 BP AR
h. RESEAICH ..o 6162.8 BP AR
3. Instructional Resources for StUdents ..........cocoovverervieneinenec e 6163
a. Library Media Centers..........cccvvvvrennsinseeesneenieseseseseens 6163.1 BP
b. Animals at SChool ... 6163.2 BP AR
c. Learning Centers .......ccocvvevereresese e e eee e se e 6163.3
d. Student Use of Technology .......ccccoevvevvviiveieiecccc e 6163.4 BP AR
4, Individual Services and Counseling ........ccccoevviviieeivevciencse e, 6164
a. Health SErVICES. ... ..covvivieie s 6164.1
b. Guidance/Counseling ServiCesS.......ccoovevererereniereseseneenns 6164.2
c. Psychological SErviCes.........ccoovvvvvnivniviisieeeescse e 6164.3
d. Identification of Individuals for Special Education............ 6164.4 BP AR
e. Student StUdY TEAMS.......eeveeeeeerere e 6164.5 AR
f. Identification and Education under Section 504................. 6164.6 BP AR
G. Curriculum Extensions/Specialized Programs.........c.ccocveveveivevierencninsesnnens 6170
1. Title I Programs ......cccccevvieieeieeeses e enens 6171 BP AR
2. Gifted and Talented Student Program ..........cccccevevenieveninsenesnnnnnn 6172 BP AR
3. Education for Homeless Children............ccccoovviienniiinsieneee, 6173 BP AR
4. Education for English Language Learners..........cccccoevvevvevnvsivsnennne 6174 BP AR
5. Migrant EAUCation Program .........c.ccceevevereneniesiesesie s eeeseeee e 6175
6. Weekend/Saturday ClasSeS.........covreiervrerinsrseeierieneseseeseseeseenes 6176 BP AR
7. SUMMEF SCROOI ... 6177 BP
8. Vocational EJUCALION .........ccviiiiiiiiceee e 6178
a. Work Experience EAUCAtION.........cccccevevvviviveineceerieen 6178.1
9. Supplemental INStrUCLION.........cocoviveeee e 6179 BP AR
H. Program Adaptations/Alternative Arrangements.........ccocvvcvvvrvrvereereereeniernens 6180
1. Alternative SChOOIS.........oovviiiiiiieee e 6181
2. Opportunity School/Class/Program ...........ccccevevererieresesiesesennenns 6182
3. Home and Hospital INStruction...........ccccevvevevievcne s 6183 AR
4, Continuation EQUCALION .........cccvveiiiniicerese e 6184
5. Community Day SChoOl ........cceovveviriie e 6185
l. Evaluation of the Instructional Program ..........c.ccoceveierernvcnie s, 6190 BP
1. Evaluation of Special Education Program..........cc.ccecvevevenerennnenns 6192
2. AU EAUCALION .. 6200

(Policies and regulations for Adult Education normally are those which apply at all levels of the school system.)
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ARTICLE 7 FACILITIES (Series 7000)

NOTE: The CSBA comprehensive index/table of contents is widely used by districts throughout the state. It
provides a standard index system designed to accommaodate future policies/regulations and at the same time

provides a table of contents for this manual.

This manual contains only those Board policies (BP),

administrative regulations (AR) and exhibits (E) specified in the right-hand column.

CODE
0. CoNCEPLS AN ROIES ...t et sb e 7000 BP
A GO0als and ODJECLIVES ......ccueiuiiiriiiieiieee et e 7010
1. Planning and DESIGN ....cc.coeiiiiiiiie ettt e b 7100
A Facilities MaSter PIan ..ot 7110 BP
1. Evaluating Existing Buildings ..........ccccooiiiiiniiiiniiceee e 7111 AR
2. Priorities for New Construction and Modernization......................... 7112
3. Temporary FaCilities.......ccouiiiiiiiie e 7113
B. Administrative and Legal SErVICeS .........ocuivieiirieiene e 7120
C. Relations with other Governmental Units ..o 7130
1. Relations with Local AgENCIES ........ccoeiiiiiiiiiiee e 7131 BP
2. Relations with State AGENCIES ........cceiieiriiiieie e 7132
D. Architectural and ENgineering SErviCes........cocoovvvrireiinieeieie e 7140 BP AR
E. Site Selection and DeVEIOPMENT ........cccoiiiiiiiee s 7150 BP AR
1. Inspection of Completed Project .........cccoeverineeiciiiee e 7150.1 BP
2. Assembling and Preserving Important Documents............cc.ccoceeuenee. 7150.2 BP
F. Charter SChool FaCIlIteS. ..........ccviiriiiiieiree s 7160
2. FINANCING. «.. et ettt e bbbt bt et e bbb e 7200
A FaCilitieS FINANCING ......coiiiiiiiieie e e 7210 BP
1. DEVEIOPET FEES ...ttt 7211 BP AR
2. Mell0-R0O0S DiSTICES. .....c.civieiiiiiiiieiisieriesie e 7212 BP
3. School Facilities Improvement DiStriCts...........ccooererierinie i 7213
4. General Obligation BoNdsS ..........ccccoviiiiiiineiicece e 7214 BP AR
B. TAX LEVIES .ttt et 7220
3. Acceptance/Dedication/OCCUPALION ..........cueiuiriiriiriirieie e 7300
A Naming Of FACIHILY ........ooiiiiiiiiieee s 7310
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ARTICLE 9 BYLAWS OF THE BOARD (Series 9000)

NOTE: The CSBA comprehensive index/table of contents is widely used by districts throughout the state. It
provides a standard index system designed to accommaodate future policies/regulations and at the same time
provides a table of contents for this manual. This manual contains only those Board Bylaws (BB),
administrative regulations (AR) and exhibits (E) in the right-hand column.

CODE
0. ROIE OF the BOAID ..o 9000 BB
A GOVErNaNCe STANTAITS .......c.ccvrviiiirieecere e 9005 BB
B. PUDIIC STAtEMENTS.......eiiiei e e 9010 BB
1. Disclosure of Confidential/Privileged Information .......................... 9011 BB
1. OFQANIZALION .......eviteite ettt bbbttt ee b et b e b et e st e b e ebenbesbesbeene e 9100 BB
A Terms Of OFfiCe....oc i 9110 BB
B. Officers and Auxiliary Personnel..........ccooooiiiiiiiieiineie e 9120
1. PrESIUENT .....oviicieieeee e 9121 BB
2. SBCTBLAIY ...ttt ettt sre e 9122 BB
3. CHEIK e 9123 BB
4. ATLOINBY ..o 9124 BB
C. Board COMMITIEES .....c.viviieieieiie et 9130 BB
D. B0ard REPrESENTALIVES .........eiiiiieiiiiiie ittt ettt 9140 BB
E Student Board MEMDENS ..........coviiiiiniieireeee e 9150
2. Members (Limits 0f AULNOFILY) .......coiiiiie e 9200 BB
A. QUANITICALIONS .....evicciee e et re e re e 9210
B. Board of Trustees EIBCHIONS .........ccccvvviiiiiiiiiree s 9220 BB
1. Recruiting New Board MembEers.........coceoiieiiiinenieieiece e 9221 BB
2. RESIGNALION ...t e 9222 BB
3. FIlliNg VaCANCIES .....ccvveiiie et 9223 BB
4, Oath or AFFIrmMation ... 9224 BB
C. OFIENTALION ...ttt 9230 BB
D. Board DeVEIOPMENL .........cooiiiiiiiiie e e 9240 BB
E. Remuneration, Reimbursement, and Other Benefits..........ccccoccvviivniiiennnn, 9250 BB
F. Legal ProteCHION.......ceiieiieee e e 9260 BB
G. Conflict of Interest (includes NEPOLISM).......coeeeieiieiiiiie e 9270 BB
3. BOArd OPEIAtIONS ....cviieieiieiieieie ettt ettt bbbt ee e b e b enes 9300
A POHCY MANUAL ...t 9310 BB
1. B0ard POIICIES. .......civeiiieieiiee e 9311 BB AR
2. BOArd BYIAWS .....c.couiiiiiiie i 9312 BB
3. Administrative ReguIations ...........cccooeiiiiniiiniiicee e 9313 BB
4. Suspension of Policies, Bylaws, Administrative Regulations .......... 9314 BB
B. Meetings and Notices (includes posting requirements) ..........cccccoceeereneneene 9320 BB
1. Closed Session Purposes and Agendas...........coceverererienieienenennens 9321 BB
a. Closed Session Actions and RepOrts ........c.ccccvveeeeeriereennne 9321.1 BB
2. Agenda/Meeting Materials (includes construction,
posting, advance deliVEry) ..o 9322 BB
3. MEEting CONAUCT ........oouiieiiiiieieeee e 9323 BB
a. Order OF BUSINESS .......cuiuiiiiiriiiiinieisesiees e 9323.1
b. Actions by the Board. ..........cccceviviiiieniinieeee e 9323.2 BB

Series 9000 - Page 1 Saugus Union SD 10/04



ARTICLE 9 BYLAWS OF THE BOARD (Series 9000)

-continued-
CODE
4. Minutes and RECOIINGS ........eivererieieiieie e 9324 BB
C. Membership iN ASSOCIATIONS.........ccoiiriieiireeeee e 9330
4. B0ard Self-EVAIUALION..........coiiiiiiiice et 9400 BB
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